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Government Bodies
A government body is a type of corporate body.

“The term corporate body refers to an 
organization or group of persons and/or 
organizations that is identified by a particular 
name and that acts, or may act, as a unit.” 

(RDA 8.1.2)



How Are Government Bodies 
Entered in the Library Catalog?

It all depends on the name!

By name is intended the preferred name

The preferred name is determined as found in 
documents by (or about) the agency

The authorized access point is based on the preferred 
name

A variant access point based on a name NOT chosen as 
the preferred one can (optionally with RDA)  be 
provided as a “see” reference



How Are Government Bodies 
Entered in the Library Catalog?

It all depends on the name!

1) Some agencies are entered directly by their name

2) Some agencies are treated as “subordinate” 

3a) Moreover, some agencies are “subordinate” to 
others that themselves are “subordinate” 

3b) Such agencies may have either direct or indirect
subdivision



Authorized Access Point

• Prior to adoption of RDA called “Heading”

• AAPs for corporate bodies are tagged 110 in 
authority records 

• AAPs can be tagged 110 or 710 in 
bibliographic records

• For works about a corporate body, field 610 is 
used – except

• For works about an individual, use the 
personal name AAP in field 600



Variant Access Point

• Prior to adoption of RDA called “See” 
reference

• VAPs for corporate bodies are tagged 410 in 
authority records 

• VAPs should not be present in bibliographic 
records

• Some library systems will automatically 
change a VAP to the corresponding AAP 



Related Access Point

• Prior to adoption of RDA called “See also” reference

• Related access points for corporate bodies are 
tagged 510 in authority records 

• When corporate bodies change their names, a new 
authorized access point results

• Earlier and later names (predecessor and successor) 
have related access points

• Hierarchical superiors have related access points

• You might have to search your catalog by such forms



Change in MARC Coding of Related Bodies

Former practice: 

5101 Virginia. ǂb Division of Military Affairs 
ǂw a

Current practice:

5101 ǂw r ǂi Predecessor: ǂa Virginia. ǂb
Division of Military Affairs



Example of Dept. vs. Department

1101 Virginia. ǂb Department of Military Affairs

4101 Virginia. ǂb Dept. of Military Affairs ǂw nnea

• Dept. is now spelled out (a change with RDA 
cataloging)

• Field 410 provides a variant access point (“see” 
reference) from the previously used heading- not 
displayed in catalogs

• Subfield w nnea means “Former authorized 
heading; don’t generate a reference”



Field 670 “Source Data Found” 

1101 Virginia. ǂb Governor (2014- : McAuliffe)

670  Virginia energy plan, 2014, viewed May 3, 
2017: ǂb Governor's letter (Commonwealth of 
Virginia, Office of the Governor ... Governor 
Terence R. McAuliffe) 

670  Wikipedia, viewed May 3, 2017: under 
Terry McAuliffe (72nd Governor of Virginia; 
assumed office January 11, 2014)



Subject Entry for the Sovereign

1101 Great Britain. Sovereign (1952- : 
Elizabeth II) 

667  SUBJECT USAGE: This heading is not 
valid for use as a subject. Works about 
this person are entered under Elizabeth 
II, Queen of Great Britain, 1926-



Subject Entry for a Place

NARs for places whose names have changed  
can contain an instruction

667  SUBJECT USAGE: This heading is not valid 
for use as a subject. Works about this place are 
entered under …



Data about a Former County

151  Warwick County (Va.)

551 ǂw r ǂi Successor: ǂa Warwick (Newport News, 
Va.)  

667  SUBJECT USAGE: This heading is not valid for 
use as a subject. Works about this place are 
entered under Denbigh (Newport News, Va.)

670  … ǂb (Founded as a county, 1634; by 
referendum became a city, 1952; consolidated 
with Newport News, July 1, 1958)



Government Agencies and Departments

• Some government agencies have their name 
in direct order.

• 1102 CommonHealth (Va.)

• Departments are entered subordinately.

• Subordinate entries use a subdivision.

• 1101 Virginia. ǂb Department of Human 
Resource Management



Subordinate Body: Direct or Indirect Subdivision

Access point formed using direct subdivision:

1101 Virginia. ǂb Division of Military Affairs

• A reference (variant access point) from 
indirect subdivision:

4101 Virginia. ǂb Governor's Office. ǂb Division 
of Military Affairs ǂw nna



Subordinate Body: Direct or Indirect Subdivision

Access point formed using direct subdivision:

1101 Virginia. ǂb Division of Military Affairs

• A “see also” reference from “predecessor” body:

5101 ǂw r ǂi Predecessor: ǂa Virginia. ǂb Adjutant 
General's Office

• A “see also” reference from “successor” body:

5101 ǂw r ǂi Successor: ǂa Virginia. ǂb Department 
of Military Affairs



Heads of State

Without a named individual as 
qualifier, the access point refers 
to the office in general

• Great Britain. Sovereign 

• United States. President 

• Virginia. Governor



Heads of State

Individual heads of state have a qualifier to 
identify them

• Great Britain. Sovereign (1952- : 
Elizabeth II)

• United States. President (2017- : Trump) 

• Virginia. Governor (2014- : McAuliffe) 



Personal Names of Heads of State

Individual heads of state also have 
personal name headings

Elizabeth II, Queen of Great Britain, 
1926-

Trump, Donald, 1946-

McAuliffe, Terry



AAP for the Queen’s Speech

Bibliographic record entered under 
corporate heading

1101 Great Britain. ǂb Sovereign 
(1952- : Elizabeth II)

24510 Her Majesty's most gracious 
speech to both Houses of Parliament 
: ǂb delivered on ...



Heads of Government

In some cases, the head of state is also head of 
government

In others, not

• Great Britain. Prime Minister

• United States. President

• Virginia. Governor

• Alexandria (Va.). Mayor



Virginia. Governor (2014- : McAuliffe)

1101 Virginia. ǂb Governor (2014- : McAuliffe)

5101 ǂi Predecessor: ǂa Virginia. ǂb Governor 
(2010-2014 : McDonnell) ǂw r

5001 McAuliffe, Terry

667  SUBJECT USAGE: This heading is not valid 
for use as a subject. Works about this person are 
entered under McAuliffe, Terry.



The Mayor of Alexandria

Alexandria is the only Virginia city to 
have its mayor established in a name 
authority record

1101 Alexandria (Va.). ǂb Mayor

670  Its Letter from the mayor of the 
town of Alexandria, in the District of 
Columbia, 1804.



The Mayor of Norfolk

Example of a bibliographic record (from 
WorldCat) with no name authority record to 
support the access point:

1101 Norfolk (Va.). ǂb Mayor.

24510 Message to the Select and Common 
Councils, together with municipal reports.

3620 18?-



How Are Government Bodies 
Entered in the Library Catalog?

It all depends on the name!

1) Some agencies are entered directly by their name

2) Some agencies are treated as “subordinate” 

3a) Moreover, some agencies are “subordinate” to 
others that themselves are “subordinate” 

3b) Such agencies may have either direct or indirect
subdivision



Direct Entry

Direct entry does not mean that the body is NOT 
subordinate to a country or state government!

• Library of Congress

• CommonHealth (Va.)

• Jackson River Valley Regional Planning 
Commission 

• Roanoke Valley-Alleghany Regional 
Commission 



Library of Congress

The Library of Congress is subordinate to the 
United States – and used to be entered that way 
(some print catalogs will have that)

110 2 Library of Congress

410 1 United States. ǂb Congress. ǂb Library

410 1 United States. ǂb Library of Congress ǂw 
nna



CommonHealth (Va.)

1102 CommonHealth (Va.)

4101 Virginia. ǂb Department of Human Resource 
Management. ǂb CommonHealth

5101 ǂw rǂi Hierarchical superior: ǂa Virginia. ǂb
Department of Human Resource Management

670  Virginia government website, Oct. 28, 2009 ǂb
(CommonHealth, Commonwealth of Virginia 
employee wellness program, Virginia Dept. of 
Human Resouce Management)



A Commission – Subordinate Entry

1101 Virginia. ǂb Fifth Planning District 
Commission
4102 Fifth Planning District Commission (Va.)
5102 ǂw r ǂi Predecessor: ǂa Jackson River 
Valley Regional Planning Commission
5102 ǂw r ǂi Predecessor: ǂa Roanoke Valley 
Regional Planning Commission
5102 ǂw r ǂi Successor: ǂa Roanoke Valley-
Alleghany Regional Commission



Successor  Commission Entered Directly

1102 Roanoke Valley Regional 
Planning Commission 
670  E-mail from Commission, Aug. 23: 
ǂb (in 1969 the Jackson River Valley 
Regional Planning Commission joined 
with the Roanoke Valley Regional 
Planning Commission to create the 
Virginia Fifth Planning District 
Commission)



A Subordinate Body with Direct Subdivision

1101 Virginia Beach (Va.). ǂb Tourist Development 
Division

4101 Virginia Beach (Va.). ǂb Department of Economic 
Development. ǂb Tourist Development Division

5101 ǂw r ǂi Hierarchical superior: ǂa Virginia Beach 
(Va.). ǂb Department of Economic Development

670  Virginia Beach, 1987: ǂb p. 9 (Dept. of Economic 
Development, Tourist Development Division, City of 
Virginia Beach)



A Subordinate Body with Indirect Subdivision

1101 Virginia Beach (Va.). ǂb Department of Finance. 
ǂb Risk Management

5101 ǂw r ǂi Hierarchical superior: ǂa Virginia Beach 
(Va.). ǂb Department of Finance

670  Annual report, Fiscal year 2007: ǂb t.p. (Virginia 
Beach Dept. of Finance, Risk Management)



A Subordinate Body with Indirect Subdivision

Virginia Beach (Va.). Department of Finance. 
Risk Management.

Three levels of hierarchy:

Virginia Beach (Va.). 

Virginia Beach (Va.). Department of Finance. 

Virginia Beach (Va.). Department of Finance. Risk 
Management.



Risk Management – Direct Subdivision

• Note: no word such as “Office”, “Division” is 
given for “Risk Management” 

• That’s because the name of the unit is simply 
“Risk Management”

• By name is intended the preferred name

• The preferred name is determined as found in 
documents by (or about) the agency

• The authorized access point is based on the 
preferred name



Military Affairs: Now a Department

1101 Virginia. ǂb Department of 
Military Affairs

4101 Virginia. ǂb Adjutant General

5101 ǂw r ǂi Predecessor: ǂa
Virginia. ǂb Division of Military 
Affairs



Military Affairs: Then a Division

1101 Virginia. ǂb Division of Military Affairs

Reference from indirect subdivision:

4101 Virginia. ǂb Governor's Office. ǂb Division 
of Military Affairs ǂw nna

5101 ǂw r ǂi Predecessor: ǂa Virginia. ǂb 
Adjutant General's Office

5101 ǂw r ǂi Successor: ǂa Virginia. ǂb 
Department of Military Affairs



Military Affairs: Before That, an Office

1101 Virginia. ǂb Adjutant General's 
Office

5101 ǂw r ǂi Successor: ǂa Virginia. ǂb 
Division of Military Affairs



Newport News Division of City Planning

1101 Newport News (Va.). ǂb Division of City 
Planning

4101 Newport News (Va.). ǂb Department of 
Development. ǂb Division of City Planning

5101 ǂw r ǂi Hierarchical superior: ǂa Newport 
News (Va.). ǂb Department of Development

670  Parks & recreation plan ... 1982: ǂb t.p. 
(Division of City Planning, Department of 
Development, City of Newport News, Virginia)



Now, the Department of Human 
Resource Management

1101 Virginia. ǂb Department of Human Resource 
Management

5101 ǂw r ǂi Predecessor: ǂa Virginia. ǂb Department 
of Personnel and Training 

670  Study of Commonwealth recognition programs : 
report of the Department of Human Resource 
Management to the Governor and the General 
Assembly of Virginia, 2001: ǂb preface (On July 1, 
2000, the name of the Dept. of Personnel and 
Training (DPT) became the Dept. of Human Resource 
Management (DHRM))



Before that, the Department of 
Personnel and Training

1101 Virginia. ǂb Department of Personnel and Training
4101 Virginia. ǂb Office of the Secretary of 

Administration and Finance. ǂb Department of 
Personnel and Training

5101 ǂw r ǂi Predecessor: ǂa Virginia. ǂb Governor's 
Office. ǂb Division of Personnel

5101 ǂw r ǂi Successor: ǂa Virginia. ǂb Department of 
Human Resource Management

5101 ǂw r ǂi Hierarchical superior: ǂa Virginia. ǂb Office 
of the Secretary of Administration and Finance



Before That: Virginia. Governor's 
Office. Division of Personnel

1101 Virginia. ǂb Governor's Office. ǂb Division 
of Personnel

5101 ǂw r ǂi Hierarchical superior: ǂa Virginia. 
ǂb Governor's Office

5101 ǂw r ǂi Successor: ǂa Virginia. ǂb 
Department of Personnel and Training



Department of Personnel and Training
Documented in Field 670

670  Phone call to Dept., 6/13/79 ǂb (Department 
of Personnel and Training was formed ca. 1976 
and moved out of the Governor's Office; formerly 
called the Division of Personnel, a part of 
Governor's Office)

670  Dept. of Personnel and Training WWW Home 
page, June 14, 2000: ǂb (Commonwealth of 
Virginia Department of Personnel and Training 
will change its name to the Department of 
Human Resource Management on July 1, 2000)



How Are Government Bodies 
Entered in the Library Catalog?

It all depends on the name!

1) Some agencies are entered directly by their name

2) Some agencies are treated as “subordinate” 

3a) Moreover, some agencies are “subordinate” to 
others that themselves are “subordinate” 

3b) Such agencies may have either direct or indirect
subdivision



QUIZ



Direct or Indirect Subdivision

Which headings use direct subdivision?

1. Virginia. Department of Human Resource 
Management

2. Virginia. Department of Personnel and 
Training

3. Virginia. Governor's Office. Division of 
Personnel



Direct or Indirect Subdivision

Which headings use direct subdivision?

1. Virginia. Department of Human Resource 
Management

2. Virginia. Department of Personnel and 
Training

3. Virginia. Governor's Office. Division of 
Personnel



Direct or Indirect Subdivision

Which one is subdivided indirectly?

1. Virginia. Department of Human Resource 
Management

2. Virginia. Department of Personnel and 
Training

3. Virginia. Governor's Office. Division of 
Personnel



Direct or Indirect Subdivision

Which one is subdivided indirectly?

1. Virginia. Department of Human Resource 
Management

2. Virginia. Department of Personnel and 
Training

3. Virginia. Governor's Office. Division of 
Personnel



Which of These Bodies is Entered 
Directly?

Virginia. Fifth Planning District Commission

Virginia Abstinence Education Initiative

Virginia. State Accountant

Virginia. Auditor of Public Accounts



Which of These Bodies is Entered 
Directly?

Virginia. Fifth Planning District Commission

Virginia Abstinence Education Initiative

Virginia. State Accountant

Virginia. Auditor of Public Accounts

All it appears to take is the presence of a period!

Actually, it has more to do with the name. The 
other names require subordination to the 
hierarchical superior, the state of Virginia.



Browsing by Corporate Bodies

Examples from Three Library Catalogs



Virginia Beach Public Library

How to Find Materials on 
Government Departments 





































Virginia Beach Public Library

END



Library of Virginia 

How to Find Materials on 
Government Departments 



















Library of Virginia 

END



College of William and Mary 

How to Find Materials on 
Government Departments 



















College of William and Mary 

END
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